
 
 

School District No. 35 (Langley) 

School Accountant (Excluded) 

 
School District No. 35 (Langley) is seeking a School Accountant (Excluded position). 

Reporting to the Assistant Secretary-Treasurer, the School Accountant is a key liaison between the schools and the 
Board Office and is responsible for providing financial and technical support to the schools for their bank accounts 
systems.  This includes ongoing training and support, overseeing the creation of schools’ annual budgets, and 
planned and ad-hoc audits.  In addition, the School Accountant is responsible for the coordination of non-fee 
paying student applications for the District. 

Additional responsibilities include:  providing support and training to schools in implementing and maintaining 
appropriate accounting practices, procedures, and software for managing school-based funds; generating schools’ 
bank reporting and annual budgets; conducting annual audits at all schools; providing recommendations for the 
improvement of practices and procedures; ongoing liaison with school Administrators to coordinate and verify 
non-fee paying student applications; supervising the Administrative Assistant – Finance; and various project work. 

The successful candidate will have the following qualifications: 

• Completion of a recognized professional accounting designation or equivalent, supplemented by relevant 
training and experience  

• 3-5 years of relevant financial and accounting experience in a complex, multi-unionized environment 
• 1-2 years of supervisory experience in a unionized environment 
• Excellent oral and written communication skills 
• Excellent computer skills in MS Office Suite (e.g.:  Excel, Word, PowerPoint, Outlook) 
• Working knowledge of other computer programs as required (e.g.:  KEV School Cash Online, MyEdBC, etc.)  

In addition, the successful candidate will have the ability to establish and maintain effective working relationships 
with internal and external contacts, and the ability to prioritize, manage multiple tasks, and work under pressure 
to meet deadlines.  Experience in a K-12 educational system is an asset, and a valid BC Driver’s License is required. 

We offer a competitive salary including a comprehensive benefits package.  Qualified individuals may submit a 
complete resume including three (3) supervisory references by June 22, 2020 at 4:00 p.m. to: 

Karen Baldissera 
Manager, Human Resources 

Email:  recruitment@sd35.bc.ca 

The District appreciates the interest of all applicants, however, only those selected for an interview will be 
contacted. 

Note:  The successful applicant will be subject to a criminal record check. 
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