
 
 

Assistant Director 
Administration, Operations & Transportation Services 

 
Serving a diverse, multicultural urban centre, Surrey Schools is a progressive district 
offering a broad range of innovative programs and services to support the learning of our 
students and staff. Spread across one of the largest and fastest growing cities in British 
Columbia, we are the city’s second largest employer. We provide quality education to 
over 74,000 students with over 130 schools and other facilities and an annual budget of 
over $800 million. We are proud of our multiple awards including BC’s Top Employers 
2021 and Canada’s Greenest Employers 2021. 
 
Reporting to the Director of Facilities & Transportation Services, the Assistant Director is 
responsible for the following areas: financial and business administration, office systems 
support, central stores (warehouse), custodial services, vehicle maintenance, 
transportation (bussing) and fleet management. The scope of responsibility includes the 
leadership and supervision of management and technical staff in various roles in a 
changing organizational environment. 
 
The ideal candidate will hold a degree in Business Administration, Operations 
Management or Commerce, or an equivalent combination of post secondary training and 
experience. Managing large budgets, dealing with complex personnel issues and 
managing logistical operations are part of the role description.  An excellent record of 
achievement as a strong, innovative leader in a similar role is required.  Outstanding 
interpersonal and communication skills, and approximately 10 years’ relevant experience 
will be necessary to enable the individual to fulfill this role.  The total staff complement of 
this team is approximately 500 and includes managers, forepersons and technical staff. 
 
Surrey Schools offers an attractive salary and benefits package. Please note: this 
position is part of the permanent staff complement, however, at this time we are 
seeking temporary coverage for a long-term leave.  There is a possibility of 
permanency. 
 
Qualified and interested applicants should apply at https://bit.ly/3h5rvHw, no later 
than 4pm May 28, 2021  
 
Note:  Successful applicants will be required to consent to a Criminal Record Search 
prior to employment. Only those persons selected for interviews will be contacted. To all 
others, thank you for your interest. 

https://bit.ly/3h5rvHw

