Assistant Secretary-Treasurer
Job posting

The role
School District 22 (Vernon) is looking for an enthusiastic Assistant Secretary-Treasurer who is passionate
about making a positive difference in the lives and future of our region’s children. With that goal in
mind, the individual provides direction and control of the finance, purchasing and payroll functions.
The Assistant Secretary-Treasurer is a member of the School District’s senior management team. They
are responsible for the maintenance of the School District’s annual budget, internal and external
financial reporting and providing direction and controls to the finance, payroll and purchasing functions.
The District includes:
•
•
•
•

8,700 Kindergarten to Grade 12 students, including 220 international students
19 schools
600 teachers, 420 support staff and 60 management staff
An annual budget of about $120 million

The Assistant Secretary-Treasurer:
•
•
•
•
•

Identifies and implements improvements in business systems and procedures throughout the
District
Plans, develops and coordinates all budgetary functions in accordance with government
legislation and District policies and standards
Provides financial information to assist management to make informed, evidence-based
decisions
Takes action to strengthen the linkage between financial and performance information to
support decision-making at the senior level
Prepares internal and external financial reports

The Education, Experience and Skills
The successful candidate will have:
•
•
•
•
•

A Chartered Professional Accountant (CPA) designation
Progressive experience in accounting or finance with at least five years of successful supervisory
experience
Strong interpersonal skills with a demonstrated ability to collaborate and communicate
technical information effectively
A demonstrated ability to research, analyze and report complex financial information to support
sound financial decision-making
Strong IT literacy, with the demonstrated ability to learn how to use new software quickly and
effectively

The reward
The successful candidate will receive:
•
•
•
•

A salary range of $114,000 to $127,000, depending on experience
A phenomenal health and dental benefits package
A generous pension plan
The opportunity to help shape the education, wellbeing and future success of the children in our
region

If this position interests you, please apply by emailing a cover letter and resume in pdf format to:
Heide Roseberry, Executive Assistant: hroseberry@sd22.bc.ca
The application deadline for this position is May 2nd 2022 at 12pm.
While we thank all those who apply, we will only contact shortlisted candidates.

